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SUMMARY 

This report provides an update on activities carried out by the Council in relation to the licensing 

of caravan sites and in particular the Mobile Homes and Caravan Site Licensing and Fee Policy 

with a view to ensure it is fit for purpose. 

 

RECOMMENDATIONS 

To note the contents of the report and provide feedback as appropriate on the SHDC Mobile 

Homes and Caravan Site Licensing and Fee Policy.  

 

REASONS FOR RECOMMENDATIONS 



The policy was approved at the Cabinet meeting on 26th October 2021 with no significant 

changes in legislation since this date.  

 

OTHER OPTIONS CONSIDERED 

None 

 

1. BACKGROUND 

 

1.1 The licensing of caravans sits within the Council’s Housing Standards Team. The work of the 

team includes: 

 

• Investigating Complaints about Caravan Sites. 

• Processing Licence Applications for Holiday & Residential parks. 

• Reviewing and participating in Planning Consultations. 

• Authorisation to Extend or Modify Residential Units. 

• Inspecting Sites & Enforcing Site Licence Conditions. 

• Liaising with Planning Enforcement Officers to resolve Planning Breaches. 

• Working with partner agencies to resolve issues on sites. 

 

1.2 As part of its functions, Caravan Sites are required to be licensed by the Local Authority. The 

Licence is issued by the Caravan Licensing and Enforcement Team with each Licence subject 

to specific Conditions on a case-by-case basis. All Caravan Sites in the District are inspected 

regularly to ensure full compliance with the Conditions identified. 

 

1.3 Furthermore, Planning Permission is required to operate a Caravan site. A Licence can only 

be issued if Planning Permission has been approved by the Local Planning Authority. 

 

1.4 There are different categories of caravan sites, namely: 

• Holiday 

• Touring 

• Residential 

 

2. REPORT 

 

2.1 Under the Caravan Sites and Control of Development Act 1960 (the 1960 Act) South Holland 

District Council (SHDC) issues site licences for caravan park homes that have relevant 

planning permission. This legislation was amended by the Mobile Homes Act 2013 (the 

2013 Act) which aims to raise standards in the industry and provide for more effective 

enforcement when site licence holders fail to comply with their licence obligations. The 

2013 Act also introduced some important changes to the buying, selling or gifting of a park 

home and the pitch fee review process. 

 



2.2 The changes relating to site licensing came into force on 1 April 2014. Licences issued under 

the 1960 Act still remain in force, but new enforcement powers apply, and local authorities 

will be able to charge fees for functions relating to “relevant protected sites”. 

 

2.3 There are over 640 licensed caravans or mobile homes in the South Holland District on over 

50 licensed sites. 

 

2.4 On 26th October 2021 SHDC Cabinet received a report requesting consideration and 

approval of the adoption of the proposed SHDC Mobile Homes and Caravan Site Licensing 

and Fee Policy. This included the introduction of the fee-charging structure associated with 

the administration of the Policy. 

 

2.5 Before a Local Authority can charge a fee, it must prepare and publish a fees policy. When 

fixing a fee, the Local Authority:  

• Must act in accordance with its fees policy 

• May fix different fees in different cases 

• May determine that no fee is required in some cases. 

 

2.6 Any fees charged must fairly cover the costs (or part of the costs) incurred by the Local 

Authority in performing its function under Part 1 of the 2013 Act (excluding the costs of 

enforcement action or any functions relating to prohibiting caravans on commons or 

provision of sites by the Local Authority itself). In setting its fees policy and the fees to be 

charged, SHDC has had regard to all relevant guidance for setting licencing fees.  

 

Under the 2013 Act SHDC can charge for:  

• The issuing of the first site licence 

• Generic fees for all sites for the issuing of the licence 

• Annual renewal: monitoring and administration of existing site licences 

• The depositing of site rules 

• The transfer of a licence 

• The alteration of a licence (initiated by the site owner) 

• The inclusion of a relevant person to the Fit and Proper Person register. 

 

3. Recommendations were approved at the Cabinet meeting on 26th October 2021. 

 

CONCLUSION 

 

3.1 Due to the relatively short period of time since the Mobile Homes and Caravan Site 

Licensing and Fee Policy was adopted and approved by Cabinet, officers have advised that 

they believe it to still be fit for purpose. 

 

EXPECTED BENEFITS TO THE PARTNERSHIP 

 
Working alongside East Lindsey and Boston Borough Council has enabled further learning to be 
shared in respect to Mobile Homes and Caravan site operations with a view to providing a 
consistent service moving forwards.  



IMPLICATIONS 

SOUTH AND EAST LINCOLNSHIRE COUNCILS PARTNERSHIP 

As identified above, knowledge sharing in respect to caravan site operations between Boston 
Borough Council, East Lindsey District Council and South Holland District Council has been positive 
with a view to provide further consistencies in the application of policy.   
 

CORPORATE PRIORITIES 

The following Corporate Priorities are relevant as part of this policy: 

• Your Home 

• Your Place 

• Your Health and Wellbeing  

 

STAFFING 

The policy is delivered through the Private Sector Housing Team at South Holland District Council.  

 

WORKFORCE CAPACITY IMPLICATIONS 

There are no capacity implications currently.  

 

CONSTITUTIONAL AND LEGAL IMPLICATIONS 

There are no new constitutional or legal implications to note currently. 

 

FINANCIAL 

Work to benchmark fees and charges associated with this policy is planned for 2024/25 budget 
setting.  
 
RISK MANAGEMENT 

There are no new risks identified as part of this policy.  

STAKEHOLDER / CONSULTATION / TIMESCALES 

There is no new requirements to consult as part of this report however future changes will require 

further community and stakeholder consultation.  

REPUTATION 

There are no new reputational risks identified as part of this policy currently.  

CONTRACTS 

There are no contracts associated with this policy.  

 



CRIME AND DISORDER 

There are no crime and disorder implications associated with this policy.  

EQUALITY AND DIVERSITY/ HUMAN RIGHTS/ SAFEGUARDING 

There are no new equality and diversity/human rights/safeguarding implications as part of this 

policy.  

HEALTH AND WELL BEING 

There are no new health and wellbeing implications as part of this policy.  

CLIMATE CHANGE AND ENVIRONMENTAL IMPLICATIONS 

There are no new climate change and environmental implications as part of this policy.  

LINKS TO 12 MISSIONS IN THE LEVELLING UP WHITE PAPER  

None to be noted at this time.  

ACRONYMS 

SHDC – South Holland District Council 

 

APPENDICES 

Appendices are listed below and attached to the back of the report: - 

APPENDIX A Mobile Homes and Caravan Site Licensing and Fee Policy 

 

BACKGROUND PAPERS 

No background papers as defined in Section 100D of the Local Government Act 1972 were used 

in the production of this report.  

 

CHRONOLOGICAL HISTORY OF THIS REPORT 

This specific report has not been previously considered by the Council  

 

REPORT APPROVAL  

Report author: Jon Challen, Service Manager – Safer Communities 

(Wellbeing and Community Leadership) 

Signed off by: Emily Spicer, Assistant Director (Wellbeing and 

Community Leadership)  

Approved for publication: Councillor Tracey Carter, Deputy Leader (Cabinet), 

Portfolio Holder for Communities and Operational 

Housing 

 


